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1099 Filing 

1099 E-File Configuration Settings 

In this document are the instructions for generating 1099 files for E-Filing. The process will allow 

creation of your 1099 E-File for an individual branches, or for a consolidated branch for filing multiple 

branches. 

1. T record settings: To set up the Transmitter information (lines starting with T in the generated 

1099 E-File): 

 

 Go to Organization > Organization Structure > Branches, select the Branch you need to 

create the 1099 E-File for and on the General Info tab, enter the Tax Registration ID. 

 
 On the same screen, go to the 1099 Settings tab and enter the Transmitter Control Code 

(TCC), that you have obtained from IRS prior to filing 1099 forms electronically: 

 
 Contact Name, Phone Number and Email refer to the person that is responsible for E-

Filing and will be used in the Transmitter record 

 Company Name will be used as a Transmitter’s name 

 Delivery Address  from Delivery Settings tab is used as a Transmitter’s address 
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NOTE: All other fields on this record are generated by Acumatica 

 

 

2. A record settings: To set up the Payee information (lines starting with B in the generated 1099 

E-File): 

 Name Control is set up on the 1099 Settings tab. This name is derived from the Payer’s 

legal name that is used by the Internal Revenue Service in processing the tax returns 

filed by the Payer. 
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 Phone on this record comes from the Delivery Settings tab, Phone 1 field 

 

NOTE: All other fields on this record are generated by Acumatica 

 

3. B record settings: To set up the Payee information (lines starting with B in the generated 1099 

E-File): 

 Vendor ID is used as Payer’s Account Number for Payee in this record. 

 Payment Amount is used from the 1099 Year Summary screen and set on the right 

position according to the code use in the A record 
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 Vendor Name is used for the First Payee Name Line field 

 Address, City, Postal Code, Country is used from the Vendor record, Main Address 

fields 
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4. C record settings: Software generated, no system setup required 

5. F record settings: Software generated, no system setup required 

NOTE: The Foreign Entity Indicator and Combined Federal/State Filing program fields needed for the T 
and A records, if applicable, need to be marked on the 1099 Settings tab 

 

 

After the configuration setup, go to Account Payables > Processes > 1099 – MISC-E-FILE > Create E-File 
(screen AP507500): 

 

 

If Multi–Branch Support is enabled on the Enable/Disable Features screen 
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You will be able to select the branch you want to run the E-File from. If you are creating a single file for 
multiple branches, then you’ll be able to select the Consolidated Branch too. 

 

This is a sample of a generated 1099 E-File: 

 

 

Printing 1099 MISC Forms 

Attached customization includes the changes for filling the 1099 Misc Forms and are aligned to print on 
Pre Printed stationary.  

Click on Edit Report on screen ID AP653000 to open the report file in Acumatica Report Designer.  

Fields on the report can be moved up and down for minor alignment issues. 

 

 

 

 


